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POLI CE SERGEANT

(Pronotional Cl ass)

GENERAL STATEMENT OF DUTI ES

Performance of all phases of |aw enforcenment work, including
patrol, investigative, and traffic control duties. Performance
of all work of the class of Police Officer, but with |ess
supervision and in a nore specialized and detailed manner.
Supervi se, assist, and instruct subordinate enployees in the

performance of their duties. Perform difficult and conpl ex
clerical and comrunication work, including typing, filing, and
operating teletype. Performance of all duties assigned by

superior officers in accordance with departnmental policy.

DI STI NGUI SHI NG FEATURES OF THE CLASS

Enmpl oyees of this class of police work exerci se supervi sion over
subordi nate enpl oyees in accordance with general instructions
received fromofficers of higher rank. They instruct and assi st
subordi nate enployees in the performance of their duties.
Enmpl oyees of this <class work sonewhat independently in
perform ng their regular duties, but are given specific work
instruction by ranking officers on new and conpl ex assi gnnments.
The work and performance of this class of enpl oyees is revi ewed
by oral and witten reports to superior officers or by the
personal inspection of those superior officers.

EXAMPLES OF WORK
(I'l'lustrative only.)

Transmt orders to police officers and instruct and assist them
in the performance of their duties;

| nstruct police officers in departnental policies and
regul ati ons;

VWhen and as assigned, operate conmunications system handl e
office details of arrests, booking and caring for prisoners,
bonds, and fines; the keeping of inmportant records and
val uabl es; the preparation of inmportant and conplex reports;
and other police clerical work;

Assi st police captain in supervision of subordinates; and, in
t he absence of the police captain, act in his capacity;

Personally perform all the duties incunbent wupon police
of ficers;

| nvesti gate and nake necessary reports of traffic accidents;
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I nvesti gate and make reports of all violations of the | aw
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Make arrests for violations of the |aw
Expedite the flow of vehicular traffic;

Perform all duties in strict accordance with the law and in
conpliance with departnmental policy;

Perform duti es assigned by superior officers;

Pronmot e harnony within the departnent and anong its enpl oyees;
Performall duties required by | aw and departnmental policy.
SPECI AL REQUI REMENTS FOR ADM SSION TO ELIG BILITY TEST AND FOR
BEG NNI NG WORK | N CLASS

Must be a regul ar and permanent enpl oyee in good standing in the
class of Police Oficer.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a nedi cal exan nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on;

Must nmeet all other requirements specified in paragraph 23 of
the Municipal Fire and Police Civil Service Law.
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